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PRINTING MADE EASY
=r. Upload a File from your deskiop,
r use Extern ource
you are sending a hardcopy

Nova Docs

Search Catalog
Coming Soon! Order B
Letterheads, Envelope
and much maore.

Upload A File My Files External Source Nova Docs
Select a file from your desktop. Search your personal file cabinet for items Order prints from a hardcopy, CO-ROM. S Ca‘a|0
1o order. elc o
Le

: E‘,! - and much more

| Browse... |

Multiple Files?

Welcome to IPRINT

Featuring Nova Docs catalog ordering info session
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Nova DO0CS enables you to
order letterhead, business
cards, envelopes and much
more right from your desktop.
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Nova docs is an add-on module to our existing webcrd
system known as iPRINT.

Provides the ability to produce sophisticated templates,
variable-data jobs, pick and pack, and inventory items
quickly and easily.

Common applications include, but are not limited to:
panel cards, business cards, postcards, posters, mailers,
flyers, newsletters, posters, etc.

End users simply select the desired template, enter
their information, fill out their work order and submit the job.

Enforces brand and logo integrity and consistency.

Nova Docs
Search Catalog

Coming
Letterh .
and much more.

Nova Docs

iprint.villanova.edu
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Login Screen

iprint.villanova.edu

Bartley Print Center IPRINT

WELCOME Hours

Welcome to iPRINT, your home for high quality Printing and Duplication Bartley Print Center:
services. Monday thru Thursday: 7am-Gpm
Friday: 7am-5pm

Are you new to our online printing services at

Villanova? Jess Schwartz 610-51

To get started log on and fill out your personal profile Eric Horn 610-519-5

Ca_ll the BPC or FPC_ifyou wc_:u_l::i like a personal tour of our web site services, Domain | Villanova (VU) Accountm
or if yo ed help with submitting your order. )

Quick g 0 w look on iPRINT =R

Read o g Started tips

Use our SurePDF Driver for accurate printing,
everytime!
ing our print driver insures that your document prints accurately, exactly the way
5 on your Windows or Mac application. Our SurePDF print driver should be
installed on your PC or Mac. If it is not, follow the link below for fast and easy
install instructions
Get the SurePDF Driver




Filling out your profile.

The profile information allows
the Print Center staff to contact
you if there are any questions
regarding your print request.

From the main IPRINT screen,
choose

My Profile from the upper
right hand side of the screen.

Contact information should
include: name, phone number
and e-mail address.

Fill it out once and
you’re done!

VILLANOVA

UNIVERSITY

Switch User

Bartley Print Center iPRINT <23 VILLANOVA

S TVERSITY

s | Contacts | Reports
a Acting on bel of wildcat
My Contact Information
Make desired changes to your personal contact information. The Print Center may use this informati
Fields with an * are required at all times, fields with an * are required to submit an order.
Address Phone / Email
First name * Wil Email will_d.cat SeG——
Middle name D Email Fermat © HTML @ Text
Last name * Cat Work # 610-519-6000
Job title of Cell (Optional) Phone2
Building name MNova Nation Fax #
Room Number Home (Optional)
Department Department of Athletics URL villanc
Street1 8
Street2 S
Street 3
City \
State
Zip

Country United States

Actions:

@ Apply changes to my default addresses that use this information: =, Apply changes to my Personal address only.
Personal, Billing, Shipping
This will create a new contact in your Personal Contacts list.

Lcorcorf 5o

iprint.villanova.edu
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Bartley Print Center IPRINT

Orders. Manage Files | Contacts | Reports ?&GCART [ 1 ]

PRINTING MADE EASY
Ordering from iPRINT h veen easier. Upload a File from your desktop,
h fi al items in My Files or use External Source
0 er if you are sending a hardcopy.

Upload A File My Files External Source Nova Docs
Select a file from your deskiop. Search your persenal file cabinet for items Order prints from a hardeopy, CO-ROM,
' to Drder.j elc. ‘Se_a.rc.h Catalog
Coming Soon! Ordes
Letterheads, Envelol
and much more.

M:'

Browse...

Advanced Advanced Search

allows users to Browse

; : will store documents allows requests to be allows you to use
th?r docutrr?ents using the forupto 11 monthsfor  placed using hard copy. fillable templates to
optuon on the main screen. ease of re-orderin

Users can upload multiple 9. Cre_ate_ al’?d order

documents by choosing the invitations,

Multiple Files option. VILLANOVA eng::gsii,dbrl:]s(;?zss

UNIVERSITY




Bartley P

rint Center

Orders | Manage Files | Contacts | Reports

Select Items

IPRINT

Home | My Profile | Help | Logout

VILLANOVA
UNIVERSITY

IGHITE CHANGE 60 NOVA

¥ CART[O]

srhgroups > All Folders

Every effort has been made to create a template that follows the Villanova University branding requirements.
If you are having difficulty formatting your information, please contact us at 610-519-7461 or 610 519-5915.
If you have special instructions you may type the

I

For template docum:

Item Search

| Tempiates / Tempiates
d (1-Sided)

4003l Templates / Templates
Card {2-Sided)

iobal Templates f Templaes
head

iobal Templatss | Tamplatss
. pdf

30.2617 or less

$0.2692 or less

e

$0.1400 or less

$0.1400 or less

$0.2496 or less

$2.0000

$2.0000

For preprinted catalog items add
items to your cart by entering
guantities and clicking Add to Cart at
the bottom.

WILL D. CAT, PhD
UNIVERSITY } COT
STUDENT MORALE BOOSTER
DEPARTMENT of STATIONERY

VILLANOVA e e

UNIVERSITY Mot flvania 19085

IGNITE CHANGE. GO NOVA.

For template documents, click Configure

to set up the template and add it to your

cart. All items with quantities are added
to your cart first



Printer

SurePDF is the preferred _properes_| _teb |

Status: Ready Comments and Forms:

method for submitting T

To~rment Title- [0 Rank FINAT.pdf]

documents to iPRINT. Ta e P
Uploads are only necessary C umetens 3 r
when the print center needs to ______ | IIir=— |
manipulate the native
document. WebCRD  Villanova Graphics Services r

¢ Preview: Please proof your document and then accept or save

[ J e o [ o

Ll E * i = 4 ifFind .

» Open your file
» Choose Print

x 11.0in
1.0in

——
¢ | cancel

» Choose Villanova Graphic Services

» A proof window will show document

P— =

» Choose Accept in the upper left hand corner

[ o

» The iIPRINT login screen will open
» Enter Order Name if desired
» Hit Continue

> Fill out your work order with desired specifications

W)

Stoff Yearbook
2012

ST ———"

VILLANOVA

UNIVERSITY




How to Upload a Document

-;/:J m https://iprint.villanova.edu/fulfillment/start OrderFile £ - & B¢ X || @ vilanova iPRINT - User...

Ordering  FastProxy

Bartley Print Center iPRINT

Orders | Manage Files | Contacts | Reports

For a single file

Browse button
Double-click file
Choose the go button

4 Libraries

L] [] = J ‘
Al £ Documents & VillanovaCampusGuide jpg
i | Letterhead.jpg

Upload A File oy

Choose “multiple files”
Browse button doc, docx, pp
Double-click file

Repeat as necessary

Click on the upload button

| Open |v‘| Cancel ‘

VILLANOVA iprint.villanova.edu

UNIVERSITY



Shopping Cart

If using upload feature once in the cart, click
until the page numbers populate

Fill out the work order by choosing your desired print

Once the page count populates, and click the

00)'
enter the desired

your estimate

Fill in your

Click

1print.villanova.edu

VILLANOVA

UNIVERSITY

IPRINT

UNIVERSITY

IGNITE CHANGE GO MOVA

Bartley Print Center @é VILLANOVA

Order name

Printing
¥ ltem Picture.png Pages 1
Form #

Store in default folder until 10014/ change

Presets

' Summary | Print  Binding 5 Tabs

Print: B

Insertions ~ Exceptions

Other Notes W -

—
Proof Option 1 Visw Proot m [[]Provide a sample of the document before processing my order.
S’
s gy s L] =

s open may b .

Shipping Information

Requested Ship Dat &n the print cent

¥ Wil D Cat Requested Ship Date 0
Faculty staft )
Dellvary $tations P

Est. Delivery Date

Bullding \ oo
s Mova Mation
Pick up during bus
Billing Information changs to m m
¥ Estimate §
Bill to Wil ¢
Budget Index Account # [Faculty/5taff or CA




IPRINT
Reordering
Options

My
Files/Reordering
Go to on the

Ordering Home Page.

Select the blue Go button.
Find the job to reorder.
On the right hand side,
enter the Quantity that
you would like to order

Select .
Multiple files may be

added to the cart this way.

When you are done
adding everything
you need to reorder, go to

your Cart, click in the

upper right hand corner
and complete your order.

LOCCRp Ordering  FastProxy. Home | My Profile | Help | Logout

Bartley Print Center

Orders | Manage Files | Contacts | Reports

Switch User | Exit
Upload A File

lect a file from your deskliop.

Multiple Files?

For template documents,

Item Search Item
Form #

Sort By Item

B Dictured.png

WildCat and Jerry. PDF

oy Gataul

¥ and Jerry?. pdf

VILLANOVA
UNIVERSITY

GNITE CHANGE 60 NOVA.

B CART[1]

IPRINT

r deskiop,
e

iles External Source Nova Docs

our personal file cabinet foritems [} Order prints from a hardcopy

IVERSITY

ITE CUERGE G0 NOVA
("

¥ CarT[1]
ne= My Files= All Folders

m
your cart first,

Rows Per Page 28 - m
oo

1print.villanova.edu

VILLANOVA

UNIVERSITY



IPRINT Reordering
Options Continued...?ﬁ.ﬁ:y

] Manags Files Contacts Reports ? CART [ O ]

m Logau
Print Center IPRINT éiéi% Yl%&ﬂﬂv"

Home

Orders page

Is in the upper —— .
left hand portion of the e o
screen.

In my orders, you are
able to see your order
history, each job’s
status, any “carts” you
have saved, or you can
place a reorder.

1print.villanova.edu

VILLANOVA

UNIVERSITY



What if | don’t have the
‘Villanova Graphic Services’ print driver?

SurePDF is the preferred method for submitting documents to IPRINT.

The Villanova
Graphic Services
print driver is
installed on every
VU laptop and
desktop.

You may also install
the driver on your
home computer.

1print.villanova.edu

VILLANOVA

UNIVERSITY

Bartley Print Center iPRINT 4 : YLIu“\]FﬁﬁRVA

H Your

Explo

WELCOME

Welcome to iPRINT, your home for high quality Printing and Duplication
services.

Are you new to our online printing services at
Villanova?

To get started log on and fill out your personal profile.

Call the BPC or FPC if you would like a personal tour of our web site services,
or if you need h submitting your order.

Quick qui w look on IPRINT

Use our SurePDF Driver for accurate printing,
everytime!
Using our print driver insures that your document prints accurately, exactly the way
it appears on your Windows or Mac application. Our SurePDF print driver should be
d on your PC or Mac. If it is not, follow the link below for fast and easy
nstructions.

|ir
Get the SurePDF Driver

o IGNITE CHANGE GO NOVA
vser. Internet

Hours

Bartley Print Center:
hursday: 7am-6pm

Login
Use your VU user ID and password

Eric Horn 610-5
Domain Villanova (VU) Account |Z|
User ID

If you are missing the
driver, you may
download it yourself
from the log in page
of iPRINT.



Beyond Print
Iprint.villanova.edu
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